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Vendor Compliance: Workflow
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Workflow Description

The collection of vendor information and subsequent review and approval
includes tax identification number review, vendor information corrections (if
needed) and approval or rejection of vendor services.
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Procurement: Vendor Compliance Workflow [BPMN 2.0]

Vendor Set-Up

7

Vendor Request Print each request Log to lst, create
= d d folders and make
| Mailbox and sen . available for
| I J confirmation e-mail .
: | complignce  {
!-' 1
I J
k - L
y.
= " % % Accurate info e
o Undeliverable? Record found? .
Vendor Maintenance ® o s locaad 2N Yes | undeliverable Log AN ves | Notity Accounts
Mailbox % '\/ "] and check systom '\/ 1 check
|' i for accurate data
te |55 No No
!-' I
I }
y
N/
4 hd EReceive info from
% Send e-mail to requestor w/docs or e-
Receive notice from requestor and place > FSC
on hold
bank report J

pm.SCO3.VendorComplianceBPMN.140530

g themselves and
update banking info
for EFT

psdog

Login to OpsDog to purchase
the full workflow template
(available in PDF, Visio, PPT)

New users get $20 off their first
purchase (registration is FREE!)



